
APPLICATION FOR THE POST OF 
MANAGER
PERSONAL DETAILS

TITLE   (Mr Mrs Ms etc)      …………………………………………………….....
NAME IN FULL      …………………………………………………………………
ADDRESS …………………………………………………………………………….

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

POSTCODE   ………………………………………………………………………….

HOME TELEPHONE NO …………………………………………………………..

WORK TELEPHONE NO  …………………………………………………………..
E-MAIL ADDRESS…………………………………………………………………
REFERENCES

Please nominate two referees.  If you are in, or have just completed full time education, one referee should be from your school/college.

If in employment, one referee should normally be your present employer.  Stokesley and District Community Care Association reserve the right to contact the present employer of those candidates shortlisted prior to interview unless specified otherwise.

REFEREE 1

Name      ………………………………………………………




Address    ……………………………………………………..




………………………………………………………………….




………………………………………………………………….

Position held   …………………………………………………




Tel No    ……………………………………………………….

REFEREE 2   
Name     ………………………………………………………..




Address    ……………………………………………………...




………………………………………………………………….




………………………………………………………………….




Position held    …………………………………………………




Tel No    ……………………………………………………….. 

EDUCATION AND QUALIFICATIONS (commencing at 11 years)

	School/college



	From


	To

	Qualifications
obtained


	


FURTHER ADVANCED EDUCATION

	University/

College attended






	From


	   To

	Qualifications    

Obtained


	


PROFESSIONAL QUALIFICATIONS (incl. membership of professional bodies)
	Name of Body/Institute


	Level of Membership


	Year Obtained



	
	
	


OTHER COURSES ATTENDED (relevant to this job)

	    Name of Course


	From
	         To
	                     Details



	
	
	
	


PRESENT OR LAST EMPLOYER

Name of Employer  ……………………………………………………………………

Address of Employer  …………………………………………………………………

Position Held  ………………………………………………………………………….

Salary  …………………………………
Grade  ………………………………….

Date employed from  …………………
Date employed to  ……………………..

Reason for leaving if applicable.

Main duties and responsibilities:

PREVIOUS EMPLOYMENT (in last 10 years)
	Name and address of
Employer


	Position Held
	  Start

  date
	 Finish

  date
	Reason for leaving

	
	
	
	
	


STATEMENT IN SUPPORT OF THE APPLICATION

Please use this section to give a brief personal history, long term plans, any experience of working in the voluntary sector, the particular experience and abilities you can bring to this job.  Please refer to the Association’s requirements for the post as identified in the person specification
GENERAL
Are you related to any member of CCA Executive Committee   YES  (   NO  (
or a member of CCA staff?

If YES state name ………………………
Position Held  ………………………….

(NB Canvassing or failure to disclose will disqualify)

If appointed, when will you be

able to commence duties?  ……………………………………………………………

REHABILITATION OF OFFENDERS ACT
The post of Manager is exempt from the provisions of the Rehabilitation of Offenders Act 1974.
You must therefore disclose any criminal convictions, including spent

convictions, suspended sentences and bind over orders.

Have you been convicted of a criminal offence?


YES  (  NO  (
Please list below all current and “spent” 
convictions in chronological order.  

NB
“Spent” convictions means any convictions for which the normal rehabilitation period for offences under the Rehabilitation of Offender Act 1974 (Exemptions) Order 1975 has expired.

_____________________________________________________________________

Signature of applicant :……………………..  Date :………………………..
I declare that the information I have given is correct to the best of my
knowledge.  I understand that if I am offered the post the discovery of

deliberate false information could lead to dismissal.
WHAT TO DO NOW

Please ensure you have completed all sections, then return the completed application form via e-mail (as an attachment)  to: 
manager@stokesleycca.org.uk 
Please mark as Private & Confidential

Confirmation of receipt will be sent via e-mail.
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